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THE CITY OF KINGSTON COMMON COUNCIL

FINANCE AND ECONOMIC DEVELOPMENT

COMMITTEE REPORT

Contingency Transfer
Authorization
Bonding Request
Other

XX
r

Zo

Budget Modification
Claims

WWTP

1 Transfer To:
8130 11 5211 other Equipment

TOTAL

OTAL TRANSFER FROM

Financial Impact

Motion By

Seconded By 

-

Action Required

SEQRA Decision:
'fvne I Action

Type il Action

Unlistecl Actian

Negntive Declaration of EnvironmeItal Signifi cance

Conditiooed Negative Daclaration

Seek Lead Agency Sratus

Positive Decleralion of Environmental Significance

Date:

G1

40,000.00 G1 8121 11 5101

40,000.00 roTAL

Signature

October 23,2A20

Transfer Froml
Punp Statioil Regulor Poy 40,000,00

40,000.00

) ', ."1 \
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Committee Vote Yes No

Douglas Koop, Ward 2 Clrairman

Reynolds Scott-Childress, Ward 3

Tony Davis, Ward 5

Steven Schabot, Ward I

Michelle Hirsch, Ward 9



CITYOFKINGSTON
Office of the Mayor

mayor@kingston-ny.gov

Trh

Steven'f. Noblc
Mayor

December 34th,2020

Honorable Andrea Shaut
President Common Council
420 Broadway
Kingston, NY 12401

Re: Transfer of Properties to KLDC

Dear President Shaut,

As part of my administration's planning in the area of increasing the amount of affordable workforce housing
within our city, I have identified two City Parcels that I believe have the opportunity to be re-developed into
housing sites as part of our redevelopment plans for our community. The two locations are the Broadway
Commons site at 615 Broadway and the Cornell Street Municipal Parking Lot, located on Cornelland Thomas
Streets. Both of these City owned parcels can and should be put to higher use. In order to best explore
alternative uses, I would propose that both of these parcels be transferred to the Kingston Local Development
Corporation.

The Kingston Local Development Corporation (KLDC) states "the primary purpose of the KLDC is to stimulate
investment within the City of Kingston that results in quality of life and economic sustainability for its
residents." I believe that without workforce housing, we will not be able to create the economic vitality that
Kingston strives for and that without additional housing, we will not be able to meet the needs of our growing
businesses. The KLDC is best suited to advertise, negotiate and support developers who are willing meet the
City's goals of building more workforce housing. Both of these sites will need to continue to include existing
features, like public parking and greenspace, into any future redevelopment plan, but I believe the City should
take bold action to affract the necessary private and non-profit partners to support these goals.

I would ask that this concept be sent to the appropriate committee, and that I would be happy to have an
introductory conversation with the Common Council on this initiative. [f the council is supportive, we can work
to lay out the necessary steps needed to move this project forward and begin the conversation with the Kingston
Local Development Corporation.

Please feel free to contact me with any questions regarding this matter. Thank you for your consideration.

Respectfully Subm itted,

Steven. T. Noble
Mayor

city Hall.420 Ilroadway . Kinpton, New York 12401 . (845)334-3902 . Fax (845) 3S4"S904 . www.kinpton-ny.gov



2021City of Kingston
Fee Schedule

CITY CLERK/REGISTRAR

Auction license
City Code

Code book set or computer disk
Annual Code updates

City Hall Space Rental
BuildinglRoom usage fee
BuildinlRoom usage fee - additional hourly charge for staffovertime
Equipment Rental

Dog Licenses
Dog License - Unneutered males and unspayed females
Dog License - Neutered males and spayed females
Replacement tag fee

Dog Impoundment/BoardinlAdoption
Dog Redemption Fee
Boarding Fee per day
Enumeration fee
Dog adoption fee

Gaming
Bingo license
Games of chance license fee

Genealogy Search (birth, death maniage)
l-3 years (per record/name)
4-10 Years
I l-20 Years
+$20.00 increments per l0 years

Maniage license applioation
Municipal lD

Adult
child (14-17)
Senior (62+)
Veteran

Photocopies (not exceeding 8.5 inches by I I inches), per page
Pawnbroker permits
Rezoning Amendment Application Fee
Sales of merchandise license

ELECTRICAL
Copy of manual of rules and regulations
Master Elechician license
Annual renewal fee
Master Elechician license, Class B
Special Electrician's license
Renewal Special Electrician's license
Master Electrician limited license
Renewal Master Electrician limited license
Late charge for all electrical licenses
License holders who wish to consider their license inactive for the current year
Examination fee
Plate or sign for Class A Master Electrician's license

F,O

$l2s

$330
$l l0

$100
$5s
fizs

8$t
$e
$3

$40
$20
$s
$160

s22
542
$62

$40

$10

$18.7s
$2s

$s
$s
$5
$0.25
$25
$7s
$100

$s
g22s

$200
$200
$100
$s0
$200
$r00
$ls0
$7s
$s0
$2s



0lectrical oermltsr
Residential
Residential (new construction)
Commercial
Commercial (new construction)

COMPTROLLER
Printed version of city budget
Tax advertising fee
Tax search redemption of city property

FIRE DEPARTMENT
Fire report fees
Permit fees -Businesses that store or use hazardous materials
Inspection fees - Fire inspection
Fire alarm systems registration fee
Cooking permits

$50
$100
$ 100

$200

$10
$20
$200

$10
$s0
$s0
$50
$2s

PUILDING DEPARTMENT

Application for sidewalk cafe $ 150
Permit for sidewalk cafe $250
Site development permit $2S0
Minimum fee for any building permit $75
(*plus a per-square-foot fee for the following):

New building $0.S0
Additions $0.30
Alterations $0.30
Elevators and lifts (flat fee) $100
Demolition interior (flat fee) $100
Demolition (residential structure removal flat fee) $250
Demolition (commercial structure removal flat fee) $500
Pools - Aboveground (flat fee) $50
Pools - In-ground (flat fee) including required fencing $100
Job trailers (perjob) $100
Blasting (perjob) $100
Review of Plans Prior to Permit App or for revisions to approved plans $ 1 00 per hour

Fireworks Permit $200
Permit Extension (All Permits) $SO

Must Be Requested within 5 days of expiration date of original permit and may not exceed an
additional6 months.

Expired Permit Renewal (All Permits) 50% of original fee but not less than $50
New Application Required

Working without a permit fee
Residential - First Instance $250 plus permit cost
Residential - Second Instance $500 plus permit cost
Residential - Each lnstance After Second Instance $1,000 plus permit cost
Commercial - First Instance $500 plus permit cost
Commercial - Each lnstance After First Instance $1,000 plus permit cost

Failure to call for and schedule required inspeotions fee within timeframe specified with permit
Residential $100
Commercia, ttt0



Roofing Permits:
Residential
Commercial

$7s
$75 or $.02 per square foot whichever is larger

Solar permits
Installation of up to 5KW of solar electric usage

Installation of 5.lKWto 7.5 KW of solarelectric usage

Installation of 7.51 KW to 10 KW of solar electric usage

Over l0.l KW of solar electric usage
ln addition to the above, the following fees shall apply:

Certifi cate of compliance
Certifi cate of occupancy (copy)
Certificate of compliance (copy)

Temporary Certificate of Occupancy
Inspection for certificate of compliance or certificate of occupancy

One- and two-family house
Three or more apartments (per unit)

Re-inspection Fee

Record oflnspection (per square foot per floor)
Rental property inspection fees-multiple dwellings

Apartment buildings
l-3 rental units: flat fee plus $50 per each unit
4-9 rental units: flat fee plus $50 per each unit
l0-20 rental units: flat fee plus $45 per each unit
Over 20 rental units: flat fee plus $40 per each unit

Rooming houses
1-9 rental units: flat fee plus $40.per each unit
10-20 rental units: flat fee plus $35 per each unit
Over 20 rental units: flat fee plus $30 per each unit

Failed lnspection Fees

First Instance
Second lnstance
Third or any Subsequent Instance

Fuel tank Removal Fees:
Residential
Commercial

Fire Sprinkler Permit
Commercial Propery/Fire Inspections

Properties up to 1,000 sq ft
Properties over 1,000 sq ft

Change of OccupancylUse Permit
Residential
Commercial

Flood Plain Permit

$s0
$l2s
$250
$s00

$ls0
$s
$s
$100

$100
$s0
$2s0
$0.2s

$7s
$1 s0
$250
$400

$100
$200
$3s0

$2s0
$500
$1,000

$100
$200
$200

$ 125

$125 plus $.03 sq ft

$100
$200
$300

PARKING
Parking meters

For 6 minutes $0.10
For l2 minutes $0.20
For 30 minutes $0.50
Severe disability waiver for metered parking available through Kingston Police Department

Expired parking meter $25
Over limit parking $25
Expired parking meter after 15 days $50
Over limit parking after 15 days S50



Off-Street Parking in City owned and maintained parking lots $.75lhour, Mon-Sat,9am-6pm
Off-Street Parking Permits for City owned and maintained parking lots $20lmonth, $100/year
Replacement of Off-Street Parking Permit tag $20

PARKS AND RECREATION

Aging Programs
Senior ceramics -Resident
Senior Ceramics - Nonresident

Dietz Stadium
Basic Field Rental Weekdays
Basic Field Rental Weekdays with Lights
Basic Field Rental Weekend Days
Basic Field RentalWeekend with Lights
Community or Youth Event Fee

Hourly Per Person Staff Fee (if applicable)
Promotion Fee

S€ftb*tl Field rental (no lights) for City League teams for two hours
Field rental (no lights) for two hours
$eftbalt Field Rental with lights, per hour
FIag football

Resident
Nonresident

Forsyth Zoo Guided birthday parties
Resident
Nonresident

Hasbrouck stone building rental
Resident
Nonresident

Kayaking
Resident
Non-Resident

Park rental - weekend/holidays
Resident
Nonresident

Park rental - weekdays
Resident
Nonresident

Park rental for City youth organizations, Monday through Friday
Resident
Nonresident

Park Rental Fee - Trash removal as required (resident and non-resident)
Pool Admission

Youth resident
Senior citizen resident
Adult resident
Youth nonresident
Senior citizen nonresident
Adult nonres ident Soososfsss€s

Annual Pool Passes

Youth resident
Senior citizen resident
Adult resident
Family resident
Youth non-resident
Senior citizen non-resident

$30
$40

$100/hr
$ 125/hr
$ 125lhr
$ I 50/hr
$rs0
$55/hr
$600
$s
$10
$45$ss

$65
$80

$100
$ 12s

$130
$190

$30
$40

$6s
$90

$110
$ls0

No charge

$2s
$100

$1

$2
$+
$l
$4
$6

$1s
$15
$40
$8s
$2s
$40



Adult non-resident
Family non-resident

Rondout and Murphy Center Rental
Up to 8 hours plus $55 /hour staff
Up to 8 hours plus $55/hour staff (movie rental)

Summer Parks Program
Resident
Nonresident
Junior naturalist program - Resident One Week Program
Junior naturalist program - Non-Resident One Week Program
Junior naturalist program - Resident Two Week Program
Junior naturalist program - Non-Resident Two Week Program

Swim lessons
Resident
Nonresident Dai{y

Team league sponsorships
Softball (team)
Beach volleyball (team)
FalVwinter volleyball (team)
Over 30 basketball (team)
Youth basketball league (team)

Tennis Lessons (NJTL)
Resident
Nonresident

Youth Basketball
Resident
Nonresident

Youth basketball program (Five-to six-year-old)
Resident
Nonresident

Youth Basketball camp
Resident
Nonresident

PLANNING
Noise Permit - Single Day Event
Noise Permit - Up to 7 day Event
Noise Permit - Up to 6 months
Noise Permit - Up to I year
Site Plan Base Fee

Plus Additional Square Foot Fee as per below:
Structure Up to 2,000 square feet
Structure over 2,000 to 5,000 square feet
Structure over 5,000 up to 20,000 square feet
Structure over 20,000 up to 50,000
Structure over 50,000 square feet

Site Plan Extension/Renewal
Special Use Permit Base Fee

Plus Additional Square Foot Fee as per below:
Structure Up to 2,000 square feet
Structure over 2,000 to 5,000 square feet
Structure over 5,000 up to 20,000 square feet
Shucture over 20,000 up to 50,000
Structure over 50,000 square feet

Copies on CD
Copies

$60
$120

$300
$4s0

$2s0
$335
$l0s
$1 ss
$200
$260

$s0
$7s

$ss5
$19s
$360
$340
$270

$40
$s0

$4s
$6s

$20
$2s

$6s
$80

$3s
$s0
$1 00

$200
$200

$0 plus $.10 per sq ft
$100 plus $.20 per sq ft
$250 plus $.25 per sq ft
$400 plus $.30 per sq ft
$600 plus $.35 per sq ft

l0% of Original Application Fee

$200

$0 plus $.10 per sq ft
$100 plus $.20 per sq ft
$250 plus $.25 per sq ft
$400 plus $.30 per sq ft
$600 plus $.35 per sq ft

$7.s0



8.5"x11" $0.25
8.5" x 14" $0.35
I l" x 14" $0.50
Large Map Copies Cost, plus $3 Service Fee

Mailing At Cost
Special Use Permit Renewal $75
Rooming and Boarding House per Building (up to 4 rooms) $250
Additional cost per room in excess of 4 Rooms per Building $30
Subdivision (Non-Refundable)

Subdivision/Lot Line/Revision/Lot line Deletion $150 plus $S0/resultant lot
Subdivision Regulations $15 plus mailing if needed

Zoningordinance $20 ptus mailing if needed
Signage Base $50 fee plus $2 per square foot ofsign face
Curb Cut Review (fee is not applicable if part of site plan or subdivision reviews) $25
Recreation Fee-ln Lieu of Parkland

Per Dwelling Unit Maximum $3,000/unit over 4
Heritage Area Commission

Base Fee $ee$50
Base Fee if dual applicant with Historic Landmark Preservation Commission $20
Coastal Consistency Review as Required $50

Historic Landmarks Preservation Commission Application Fee $50

Lighthouse
Use Fee for Structure
Cleaning Fee

PLUMBING

Application and initial license fee (plumbing - includes oil heat)
Gas license (includes water connection)
Oil heating license (includes water connection)
Examination fee (each exam)
Inactive license fee (each)
License renewal fee (plumbing)
License renewal fee (gas or oil)
License reinstatement fee (plumbing)
License reinstatement fee (gas or oil)
Plumbing Permits-base fee plus:
Fee Per Fixture
Single job permit fee:

Up to $10,000
From $10,001 to $100,000
Over $100,000

POLICE DEPARTMENT

ATV impoundment
Application fee for exhibitions/shows

Each show
First investigation
Each subsequent inspection

Burglar alarms
Application to operate
False alarms

License to peddle and solicit
Skateboard redemption fee

$l l0 Resident/$150 Non-Resident
$7s

$300
$12s
$12s
$100
$7s
$300
$125
$300
$7s
$7s
$10

$400
$900
$1,500

$2s0

$10
$s0
$10

$40
$s0
$ls0
$2s



TaxiCab Licenses
Taxi cab registration fee
Temporary traxi driver's license
Taxi cab driver's license
Taxi cah vehicle inspection
Taxi cab license fee
Replacement taxi driver's license fee

Tow truck inspection
Annual inspection
Each tow vehicle inspected
Placement of Signs

$7s
$2s
$7s
$s0
$s00
$s

$200
$20
$2s

PIIBLIC WORKS

Blocking Parking permit - Non-Metered $50 (up to 2 weeks)
Blocking Parking permit - Metered $25lspace/day
Brush (Commercial - Per Ton) $30

Less one ton $15
Bulk Refuse (per pound) $0,15
Commercial Refuse (per pound) $0.20
Curb Cut Permit $100
Electronic equipment disposal (curbside fee only, free at transfer station)

Small electronics (other than TV's) $t
CRT/TV/Monitor (picture tube style) under 2'7" $ 15

Flat Screen TV's $10
Consoles, large printers, large CRT TV's (over 27") $3S
Additional Fine for curbside collection of electronics (per item) $ 15

Excavation Permit- Street, Right of Way $300
Linear Trenches $4.00 per ft

Excessive Trash - in excess of 96 gallons, small curbside clean-up $s5S100
Excessive Trash - in excess of 96 gallons but less than 192 gallons, large curbside clean-up $250
Excessive Trash - massive clean-up (move out, eviction) flat fee plus: $250

Tipping Fee $+03 $105 per Ton
Hourly Rate (to include labor and equipment) $200

Furniture (Per ltem)
Curb Pick-up by permit only $25
At transfer station (no permit required) $15
Mattress/box spring (at curb) $25
Mattress/box spring (at hansfer station) $ 15

Leachate g+ggailo"$.06 gallon
Placement of signs/banners $25
Private hauler permits $600
Recycling non-compliance

$25 first incidence
$50 second incidence
$100 third or more incidences

Refuse (annual fee for additional refuse tote) $450
sl$0

Sewer us€ - scavenger waste license fee $100
Sewer Tap $350
Sidewalk repair or replace permit $50
Tires

Bike without rim $6
Bike with rim $Z
Passenger car up to 17 inches $12
Passenger car up to 17 inches with rim $32



Passenger car, above 17 inches
Passenger car, above l7 inches with rim
Farm and construction without rim
Farm and construction with rim

White Goods (Appliances)
Without Freon at curb (per item)
With Freon at curb (per item)
With Freon at transfer station (per item)
Without Freon at transfer station (per item)

SPECIAL EVENTS
Application Fee (all events)
Blocked Parking Fees (events other than non-profit, government or community org)

On-street metered areas (per space)
On-street non-metered areas (per event)
Off-street metered areas (per space)
Off-street non-metered areas (per event)

Personnel Reimbursement (events other than non-profit, government or community org)
DPWParks & Rec (per employee)
Police (per officer)
Fire (per firefighter)

Street Closure/Detour Plan (all events)
Street Closure/Detour Plan I -5 RoadsAntersections
Sheet Closure/Detour Plan 6- I 0 Roads/Intersections
Street Closure/Detour Plan I I or more Roads/lntersections

Tote Fee (with refuse removal)
Vendor Permit (all events)

ZONING

Zoning Letter:
Residential
Commercial

Zoning Variance Fees:
Area Variance - Residential
Area Variance * Commercial
Usage Variance - Residential
Usage Variance - Commercial

$32
$37
$200
$2s0

$25
$3s
$2s
$15

$2s

$5O/space
$100

$25lspace
$l 00

$5S/hour
$90/hour
$90/hour

$s0
$100
$ls0

$20/tote
$401 vendor

$100
$250

$ls0
$350
$ls0
s3s0



CITY OF KINGSTON
Office of the City Engineer

jschult-heis@kingstorr-ny.gov

John Schultheis, P,li., Ciry Enginccr Steven'f. Noblc, Mayor

December 181h,2020

Andrea Shaut
President of the Common Council
420 Broadway
Kingston, NY 12401

Re: Wilbur Avenue Paving Project / PIN 8762.02 i Authorization

Dear President Shaut,

I am putting forward this request to authorize the advancement ofthe Wilbur Avenue Repaving Project by
making a commitment of 100% of the non-federal sharc of the costs of construction and construction
inspection. Included with this request is the resolution to be provided to NYS DOT in order to authorize the

next phase of the project. The required amount of $1,280,000 is covered through previously authorized
bonding in Resolution #105 of 2019 and Resolution #58 of 202A (atotal of $1,400,000). Therefore! no ncw

bonding is being rcquested in association with this resolution, $ 1,024,000 will be reimbursed through the

NYS DOT PIN 8762.02 with a local share of $256,000 for these phases.

In2079, the City of Kingston received Federal Highway Funding through the Ulster County Transportation
Councii (UCTC) Transpoflation Improvement Program (TIP) - Pavement Rehabilitation and Complete
Streets Program for the Wilbur Avenue Paving: Greenkill Avenue to Abeel Street project. The proposed

work consisted primarily of milling the existing pavemeut and overlaying new asphalt.

On June 4,2019,the Common Council approved Resolution #103 initiating the Project and authorizing the

expenditure of $92,000.00 to fund the Preliminary and Detailed Design Phases for the Project, Additionally,
the Council passed Resolution #104 authorizing adoption of a Bond Ordinance and Resolution #105

authorizing the issuance of a Bond in the amount of $1,124,000.00.

It was discovered that much of the roadway had inadequate and/or inferior base and subbase material during

the initial investigation stage of Preliminary Design. Given this, the project as proposed would have failed
within approximately 2 years. Considering the City's investment and the NYS DOT criteria for nominal
expected life span from road rehabilitation to be l0 to 20 years, this approach was abandoned.

The contract with our consultant GPI was thereafter amended to encompass a more complex design than a

simple mill and overlay. Likewise, the original project limits of construction was decreased from the
entirety of Wilbur Ave (l,2 miles) to the worst 2,400 feet. This reduction was due to the need for a full
depth reconstruction of the road as well as drainage improvements.

City Hall . 420 Broaclway . Kiugslon, Ngv York 12401 '(845) 3343967' n'rvn,kingston-ny.gov



CITY OF KINGSTCN
Office of the City Engineer

jschultheis@kingsion-ny.gov

John Schultheis, P.8., City Engineer Steven T. Noble, Mayor

GPI then developed a preliminary estimate for the increased costs associated with the change in project
scope, resulting in a $276,000 budget shortfall. The Common Council authorized increasing the amount of
the original bond from $1,124,000.00 to $1,400,000 in March 5tr of 2020 through Resolutions #57 and #58,

The project is expected to be out to bid in winter 2021, pending authorization by NYSDOT. Construction is
projected to begin in spring 202Lltis anticipated that bids may come in higher than the current
construction budget, in which case we will be seeking to increase the bond in order to award the project to
the lowest bidder.

Thank you for your consideration of this request and please forward this communication to the next
regularly scheduled Finance Committee for firther discussion.

lfyou have any questions, please contact:
Greg Krupp, Engineering Technician
845-334-3966
glff upp@kingston-n y: gov

Sincerely,

(,{

Greg Krupp
Engineering Technician

CC: Steven T. Noble, Mayor
John Tuey, Comptroller
Douglas Koop, Finance Committee Chairman
John Schultheis, City Engineer

City Hall . 420 Broadway . Kingston, New York 12,!01 . (8,16) 33,L3967. www.kingston-ny.gov



RESOLUTION of2a2I

RESOLUTION OF THE COMMON COUNCIL OF THE CITY OF KINGSTON, NEIT
YORK, AUTHORIZING THE IMPLEMENTATION, AND FUNDING IN THE FIRST
INSTANCE 1OO% OF THE FEDERAL-AID AND STATE ''MARCHIStrT.I,I'' PROGRAM-AID
ELIGIBLE COSTS, OF A TRANSPORTATION FEDERAL-AID PROJECT, AND
APPROPRIATING FUNDS THEREFORE,.

Sponsored by: Finance and Audit Committee Aldermen: Koop, Scott-
Childress, Davis, Hirsch, & Schabot

WHEREAS, a Ptoject for the Wilbur Avenue Paving: Greenkill Avenue to Abeel Street in the City
of l(ingston, Ulster County, PIN 8762.02 (the "Project") is etgible for funding under Tide 23 U.S.
Code, as amended, that calls for the apportionment of the costs such program to be borne at the
ratio of 8070 Fedetal funds and20o/o non-federal funds; and

WHEREAS, the City of Kingston desires to advance the Ptoject by making a commitment of 100o/o

of the non-federal share of the costs of construction and construction inspection.

NOW, THEREFORE, BE IT RESOLVED By THE COMMON COUNCIL OF', THE
CITY OF KINGSTON, NEW YORK, AS FOLLOWS:

SECTION l. That the Kingston City Council hereby approves the above-subject project.

SECTION 2. That the Kingston City Council hereby authorizes the City of Kingston to pay in
the first instance 100% of the federal and non-federal share of the cost of construction and
construction inspection work for the Project or portions thereof.

SECTION 3. That the sum of $1,280,000 is hereby appropriated from a General Municipal
Bond and made available to cover the cost of participation in the above phase of the Project.

SECTION 4. That in the event the fulI federal and non-federal share costs of the project exceeds
the amount appropriated above, the Kingston City Council shall convene as soon as possible to
appropriate said excess amount immediately upon the notification by the Mayor thereof.

SECTION 5. That the Mayor of the City of Kingston be and is hereby authorized to execute all
necessary Agreements, certifications or reimbursement requests for Federal Aid and/or
applicable Marchiselli Aid on behalf of the City of Kingston with the New York State
Department of Transportation in connection with the advancement or approval of the Project and
providing for the administration of the Project and the municipality's first instance funding of
project costs and permanent funding of the local share of federal-aid and state-aid eligible Project
costs and all Project costs within appropriations therefore that are not so eligible.

SECTION 6. That in addition to the Mayor, the following municipal titles: Commissioner of
Public Works, City Engineer, and City Comptroller are also hereby authorized to execute any
necessary Agreements or certifications on behalf of the Municipality/Sponsor, with NYSDOT in
connection with the advancement or approval of the project identified in the State/Local



Agreement.

SACTION 7. That a certified copy of this resolution be filed with the New York State
Commissioner of Transportation by attaching it to any nscessary Agreemont in connection with
the Project.

SECTION 8. This Resolution shall take effect immediately

Submitted to the Mayor this _ day

of 2A21,

Elisa Tinti, City Cletk

Adopted by Council on

Aooroved bv the Mavor this dw
II J J

of 2027

Steven T. Noble, Mayot

2021



THE CITY OF KINGSTON COMMON COUNCIL

FINANCE AND AUDIT
COMMITTEE REPORT

CONTTNGENCY TRANSFER _
BUDGET MODIFICATION
zoNING_

REOUE$T.pESCRIpTION

TRANSFER_
BONDING REQUEST-
OTHER

INTERNAL TRANSFER
AUTHORTZATTON J
CLATMS

DEPARTMENT: Ertsineering DATE:

Description:

Request to authorize the aclvancement of the Wilbur Avenue Repaving Project.by making a commitment
of 100% of the non-federal share of the costs of construction and conslruction inspection. The required
arnount of $1,280,000 is covered thlough bonding previously authorized in resolrrtion 104 of 2019 and

resolution 5S of 2020 (a total of $1,40{000). No niw bondiirg is being rcquestcd at this time. $1,024,000
will be reimbursed through NYS DOT PIN 8762.02 with a local share of $256,000.

6K*Estimated Financial lmpact: N/A Signature

Motion by

Seconded

Action Required:

SEQM Decision;
Type I Action
Type II Action
Unlisted Action

Negative Declaration of Environmental Significance: 

-Conditioned Negative Declaration: ___

Seek Lead Agency Status: _

Positive Declaration of Environmental Significance: 

-

Committee Vote YES NO

Douglas Koop, Chairman

Reynolds Scott-Childress Ward 3

Anthony Davis, Ward 6

Michele, Hirsch, Ward 9

Steven Schabot, Ward 8



Ti Elisa

From:
Sent:
To:
Cc:

Subject:

Follow Up Flag:
Flag Status:

Shaut, Andrea
Monday, December 21,20201:19 PM
Noble, Steve
Alderman; Bryant, Kevin; Baker, Daniel
RE: Governor's recent Executive Order and our Senior,s

Flag for follow up
Flagged

Thank you, Steve.

I spoke with Tony, and we are both uncomfortable adding an agenda item only hours before tonight's meeting. I will call
for a special meeting and will confirm with all when that day/time is.

Sincerely,
Andrea

From: Noble, Steve
Sent: Monday, Decemb er 2L, 2A2O !2:53 pM
To: Shaut, Andrea <ashaut@kingston-ny.gov>
Cc: Alderman <Alderman@kingston-ny.gov>; Bryant, Kevin <kbryant@kingston-ny.gov>; Baker, Daniel
<dbaker@ kingston-ny.gov>
Subject: Governor's recent Executive Order and our Senior,s

President Shaut,

Governor Cuomo's recent Executive order {202.83), regarding RPTL 467 {senior) and RpLT 459-C (Disability), allows for a
municipality "to adopt a resolution directing the assessor to grant exemptions pursuant to such section on the 2021
assessment roll to all property owners who received that exemption on the 2020 assessment roll, thereby dispensing
with the need for renewal applications from such persons, and further dispensing with the requirement for assessors to
mail renewal applications to such persons.,,

For the health and safety of atl Kingstonians, I believe it to be in the City's and property owners best interest for the City
of Kingston to adopt such a resolution.

The Executive order is attached. A link to the Executive order is also below.

httos://www.eovernor.nv.qov/news -20283-continuins-temporarv-susoension-andrmodificati*o.n:lLaws-relatins-
disaster-emergencv

Dan Baker will work with corporation council to ready a resolution.

Can this late communication either be referred to the Public Safety meeting tonight or I ask that a special committee
meeting get set up for Caucus in January.

Respectfully Submitted,

-Steve

1



No,202.83

EXEEUIIYE ORDER

Continuing Temporary Suspenslon and Modification of Laws
Relatirg to the Disaster Emergeney

WHERDAS, on March 7 , 2020,I issued Executive Order Numb er 202, d*,ladng a State disaster
emergency for tle entire State of New York; and

WEEREAS, both tavel-related cases and community oontact transmission of COVIF19 have been
documented inNew York State and arc €xpected to continue;

NOW, TEEREFORE, I, AI{DRSW M. CUOMO, Govemor ofthe State ofNew Yorlq by vfutue of
the authority vested in me by Scction 29-a ofArticle 2-B ofthe Executive Law to temporarily suspend or
modifr aay stafute, local law, ordinance, order, rule, or regulation, or parts thereof, of any agenoy during a State
disaster emergency, if compliance witb such statute, local law, ordinance, order, rule, or regulation would
prevenq binder, or delay aotion necessary to cope with the disaster emergenoy or ifnecessafy to assist or aid in
coping with such disaster, or to provide any dfuective necessary to respond to the disaster, do hereby eontinue
tle suspensiors aud modification$ oflaw, and any directives not superseded by a subsequont directive'
contained in Executive Orders 202.36,202.37,202.46,202.47,202.54,202.58,202.59,202.65, ard202.70, as
coqtinued 8trd coatained in Executive Order 202"76,fot another thirty days tbrough Janury 17,2021, and
heteby temporarily suspend or modify the following Aom the date of this Executive Order tirough January 1 7,
2021:

Subdivisiors 7, 7-a and 8 ofseotion 459-c ofthe Real Property Tax Law, and subdivisions 5, 5-4 5-b, 5-
c and 6 of section 467 of the Reai Properly Tax Law, to &e extent necessary to permit the governing
body of an assessing unit to adopt a resolution directing the assessor to grant exemptiotrs pr:$uant to
such section on the 2021 assessment roll to all property owners who received that exemption on the
2020 assgsment roll" thereby dispensing with the need for rsuewal applications ftom zuch persons, and
fiuther diqpensing with the requirement for assessors to mail rcnewal applioations to such persofls.
Provided however, that the goveming body man at its optioru iaclude in zuch rasolution prooedures by
which the assessor may require a renewal application to be filed when he or she hns reason to believe
tha.t an owuer who qualified for the exemption on the 2020 assessment roll may have since changed his
or her primary residence, added another osaer to the deed, taosferred the property to a trew owner, or
died;

Notwitbstanding aoy law or regulation to the coatary, health care providers are relieved of
recordkecping requirements to the extent necessary for health care pigviders to perform tasks as may be
necessary to respond to the COyID-19 outbreak, including, butnot lfuited to requiremeDts to mabtain
mcdical recoids that aoourately reflect the evaluatioa and teatment ofpatients, or requirement to assign.
diagnostio codcs orto oxcst€ .or lrainbln oths records for billing ptuposos- Asy pcaon actitrg
reasouably and in good faith under this provieion shall be aftrdcd absolute immunig ftom liability for
any failure to comply with aay recordkeepilg requireiqgnt. ln order to protect ftom liability any person.
acting reasonably and in good faitb under tl.is provisiol, requirements to maintain medical records;

Executive Atder202;16, which provided that all suspensious of the Fanily Court Aot shall remain in
eflect until Decembor 18, 2020, is hereby modified to provide that all suspensions of the Family Court .

Act shall remaio in effect until the cxpiration of this Executive Order, as exteoded or modified by futwe
Executive Order.

a

a



r Chapter 125 of 2020 enacting the COVID-I9 Rent Relief Aot to the exteot qecessary to authorize the
palm.ent 9f rent relief as otherwise providod in such Act, without requiring that a tenant provide proof
that they were paying more thaa 30 perceot of goss montlly incone towards reot prior to Marcb, 2020.

. IN ADDITION, by virnre of the authority vested in me by Sestiou 29-a of Article 2-B of the Executive Law
to issue any directive during a disaster efirergency treaessary to cope withthe disaster, I hereby issue the
following directive for the period tom the date of this Execudve Order tlrough January 17,2V2l:

r The authority of the Commissioner of Taxation aad Finance to abate late filing aad paymout ponalties
pusuant to section 1145 of rhe Tax Law is hereby modified as necessary to e4pand the Commissiooer's
authority to also authorize the abatoment of interest by the Commissioner, for a period of 9 1 days, for
lestauratrts and other food service establishmeots that are required to file refirns and remit sales and use

taxes by De€emb er 21,2020, for thc sales tax quarteily period that ended November 30, 2020, and that
wererequiredto ceaseiadoordiningbyExecutive Order202.81 orbyExecutive Otder2Q2.68 because

they are located in an arsathat was designated an "orangb zono" on December 18,2020.

G M N under my hand and the Privy Seal ofthe State

in &e City of Albaay &is eighteenth day

ofDecember in the year two thousand

twenty.

BYTHEGOVERNOR

lWr'
Secretary to the Govemor



THE CITY OF KINGSTON COMMON COUNCIL

FINANCE AND AUDIT
COMMITTEE REPORT

INTERNAL TRANSFER
AUTHORIZATION
CLAIMS

REOUEST DESCRIPTTON

CONTINGENCY TRANSFER TRANSFER-X_
BONDING REQUEST __
OTHER

BUDCET MODIFICATION
ZONING

Amount $12.000.00_From Account 1355. l0l (Regular Pay)To Accpunt 1355.41 t (Consultants)

Annqunt $3.000.00- From Account 1355.463 (Postage) To Account 1355.41I (Consultants)

Amount $ 17.69_ From Account t 355. 463 (Postage) To Account I 355. 464 (Advertising)

Amount $ll-35-From Account 1355. l0l (Regular Pay) To Account 1355.412 (Data Processing)

Estim ated F in anc ial Im pact__-_.- 0 -__S i gnature_DB II

DEPARTMENT Assessment DATE Wt012020

Motion

Seconded

Action Required:

SEQRA Decision:
Type I Action
Type II Action
Unlisted Action

Negative Declaration of Environmental Significance: _

Conditioned Negative Declaration: _

Seek Lead Agency Status: _

Committee Vote YES NO

Douglas Koop, Chairman

Reynolds Scott-Childress Ward 3

Anthony Davis, Ward 6

Patrick O'Reilly, Ward 7

Steven Schabot, Ward 8Positive Declaration of Environmental Significance: _



Tinti, Elisa

From:
Sent:
To:
Cc:

Subject:
Attachments:

Follow Up Flag:
Flag Status:

Baket Daniel
Thursday, December 10,2020 3:04 PM
Tinti, Elisa; Shaut, Andrea
Tuey, John
Dept. of Assessment Budget Transfer Request (January Communication)
committee Report-FlN 2020 Department of Assessment Budget Transfers.pdf

Flag for follow up
Flagged

Madam President,

Please find attached a committee report for (3) budget transfers for the Department of Assessment.
I respectfully request this committee report be referred to the Finance Committee's January meeting.
Please advise if you need further information prior to referral.
Thank you.

Dan

Daniel Baker
City of Kingston
Assessor
(84s) 334-3912
dbaker@ kin gs rpn-ny.gey

CONFIDENTIALITY NOTICE
'l'his c-mail, including attachments, may contain informatjon that is confidential and it may bc ptotectcd by thc attorney/client ot othcr privilegcs.
'Ihis e-mail, including attachments, constitutcs information to bc convcycd only to thc acsignaica recipicni(s).
'l'hc unauthorized use, disscmination, distributioo or rcproduction of this c-mai, including attachmcnts is pi"t iUit"a and may bc unlawful.

1



THE CITY OF KINGSTON COMMON COUNCIL

tr.INANCE AND AUDIT
COMMITTEE REPORT

INTERNAL TRANSFER-
AUTHORIZATION_
CLAIMS

CONTINGENCY TRANSFER-
BUDGET MODIFICATION
ZONING

TRANSFER.X-
BONDING REQUEST -_OTHER_

REOUEST DESCRIPTTON

Amount $ 12.000.00_ From Account 1355.. l0.l (Regular Pay) To Account 135J. 4l I (Consultants)

Amount $3.000.00.- From Account 1355. 46-3 (Postage) T.o Accounl 1155. 4l-! (Consultants)

Amount $ I 7.69- From Account [.355. 463. (Postage) Jq Account I 355. 464 (Advertising)

Estim ated F inancial I mpact--- 0 ---Signature-DB

DEPARTMENT DATE t211012020

Motion

Seconded

Action Required:

SEQRA Decision:
Type I Action
Type II Action
Unlisted Action

Negative Declaration of Environmental Significance: 

-Conditioned Negative Declaration: _

Seek Lead Agency Status: _

Positive Declaration of Environmental Significancc: 

-

Committee Vote YES Nq

Douglas Koop, Chairman

Reynolds Scott-Childress Ward 3

Anthony Davis, Ward 6

Patrick O'Reilly, Ward 7

Steven Schabot, Ward 8



f*A
CITY OF KINGSTON

Office of Grants Managcment
grants@kingslon-ny.g<rv

Kristen E. Wilson, Director Steven T. Noblc, Mayor

December 16,2020

Honorable Andrea Shaut
President/Alderman-at-Large
Kingston Common Council
420 Broadway
Kingston, NY 12401

Re: Information Technology Budget Transfer for Tyler-Munis Software

Dear President Shaut,

The Office of Grants Management, Comptroller's Office and Information Technology Department request
placement on the agenda of the appropriate committee to discuss a budget transfer.

I arn requesting that we transfer $10,992 from Contingency to the lT budget to purchase a module upgrade to
our Tyler-Munis accounting software. The total cost of $10,992.00 includes a one-time software fee for the

initial upgrade and a one-time fee for services from the company to complete the upgrade, The upgrade will
enable the Comptroller and Grant Office to more efficiently track grant expenses. InZA2A, we had $10,000 in
in the Comptroller's Maintenance of Equipment and $992 from the Office of Grants Management Consultant
accounts to pay for this upgrade, but we were not able to make the budget transfer before the end of the yem,

and those funds went back into the general fund.

Thank you for your consideration.

Sincerely,

K"4i*ft7;,/*")

City HaIl . 420 Broadway . Kingston, New York nfiAl . (845) 334"8955. Fax (845) 334-3958 .www.kingston+ry.gov



THE CITY OF KINGSTON COMMON COUNCIL

FINANCE AND AUDIT
COMMITTEE REPORT

REOUEST DF,gC,RTPTTON

CONTINGENCY TRANSFER TRANSFER_X-
BONDING REQUEST
OTHER

BUDGET MODIFICATTON
ZONING

INTERNAL TRANSFER
AUTHORIZATION
CLAIMS

DEPARTMENT Inf.ormation Technologlr DATE_

Description: This is a request to transfer funds in the amount of $10,992 from Contingency to the IT
Department to purchase a module upgrade to our Tyler-Munis accounting software to support more
effi cient grant accounting.
Transfer $ 10,992
FromA1.1990.14.5404
To A11680.5471

Signature

1U9^A2A

Estimated Financial Impact $o

Motion by

seconded by-

Action Required:

SEQRA Decision:
Type I Action
Type II Action
Unlisted Action

Negative Declaration of Environmental Significance: _
Conditioned Negative Declaration:

Seek Lead Agency Status:

Committee Vote YES NO

Douglas Koop, Chairman, Ward 2

Reynolds Scott-Childress, Ward 3

Anthony Davis, Ward 6

Patrick O'Reilly, Ward 7

Steven Schabot, Ward 8Positive Declaration of Environmental Significance: _



fn& )
CITY OF KINIGSTOI{

Oflice of the Comptroller
cornptroller@kings ton-ny.grov

.lohn 
-l\ey, Comptroller Steven T. Noble, Mayor

December L4,2020

Alderman at Large Andrea Shaut

City of Kingston Common Councll

420 Broadway

Kingston, NY 12401

RE: NYLAF Municipal Cooperation Agreement Amendment

Dear Alderman at Large Shaut,

I request the Common Councilto approve an amendment to the City's Municipal Cooperation Agreement with NYLAF,

an investment cooperative that the City does business with. This amendment is necessary due to the change in NYLAF's

investment advisors.

Since

John R. Tuey

Comptroller, City of

cc: Mayor Steven T. Noble

City Hall . 420 Broadway. Kingstou, Ncrv York 12401 ' (84,fl 3t].1"3935. Far (845) 33,t 3944'r,wwv.kingston-uy.gov



IMPORTANT NOTICE F'RO NYLAF

To rll Partipinants of the New York Iriquid Assct Fund fNYLAf,'):

The NYLAF Board of Directors are pleased to announce an upcoming enhancement to our Fund'

After a review conducted by RBC Global Asset Management (U,S.), Inc. (RBC GAM-US) and PMA Financial,

LLC (pMA), along with thi full support of the Board of Directors, RBC GAM-US has agreed to transition its

roles as the investment consultant and marketing agent ancl its full relationship management team to PMA

(NYLAF's current Administrator since 2015) to create a stronger Fund for the future.

pMA's history of providing exceptional products and services to 14 LGIPs (Local Covernment lnvestment

Pools) across the nation aligns well with the Fund's approach, and this uucial element played an important part

in the strategic review, breating stronger economies of scale will provide the Fund's Participants with

increased benefits, and greater efficiencies to meet their needs today and into the future.

RBC GAM-US fully supports this enhancement, which includes transitioning to PMA team members who have

worked with NYLAF since 2007. These individuals have played an important role in srrpporting NYLAF's

growth, and they wilI continue do so with PMA as they assist hundreds of school districts and municipalities on

a daily basis,

On November 19, 2020, in supporl of this transition, the Governing Board (the "Coverning Board") of the New

york Liquid Asset Fund ("-hiYL;!E") approved certain changes (collectively, the "A@S!') to the

Municipai Cooperation Agreement, amended and restated as of August l, 2020, that governs NYLAF (the

"A.reglneot").

The Amendment changes the Investment Advisor frorn RBC Global Asset Management (U'S'), Inc' (RBC

GAM-US) to PMA Asset Management, LLC and changes the Marketing agent from RBC Capital Markets'

LLC to pMA Securities, LLC. An Affiliate of these companies, PMA FinancialNetwork, LLC currently serves

as the Administrator for NYLAF.

In ordet {or the Amendmelt to tgke effect. Sectiops-tq.I and 13.1 of the Aereemeht r.equife. within 60 daYs of
resolution. eagh Participant adopt a resolution approvine such

amendment aqs[ any additional terms req$ired in connection thqrewith.

As such, we have attached a resolution authorizing the Amendment and ask that each Participant's board adopt

said resolution (by majority vote) and return a c-ertified copy to jstorch@jeffstorchlaw'com by January 29th,

2021.

If you have any further questions, please contact myself or Jeff Storch, the attorney for NYLAF or Rajesh

Chainani "RC", at the addresses below.

Dennis Kane Jeff Storch Rajesh Chainani(RC)

Email: dr*nis,kancct)n.ylaf.or$ Email: isrorshqlicl torchlarv.corn Email: rdg.sh.chainnllifiDrbc.qonr.
phone: iiA,hg.nq-J Phone:646.694.9699 Phone: 866-99-NYLAF (option 2.1)

Thank you in advance for your attention to this mafter and have a wonderful holiday season.

Dennis Kane

Executive Director fgmr-I



RESOLUTION OF THE BOARD OF NEW YORK

WHEREAS, the undersigned, being a majority of the Board of the
"Board"), hereby adopt, and by executed counterpart, approve, as ofthe _ day of
the following actions and resolutions:

20
(the

-,
WHEREAS, the * (municipality/school district) is a Participant in the

New York Liquid Asset Fund ("NYLAF"), as defined in a Municipal Cooperation Agreement, as amended and
restated as of August 1,2019 (the "Agreement'); and

WHEREAS, the Governing Board of NYLAF (the "Governing Board") wishes to amend the definition of
Investment Consultant and Marketing Agreement to be PMA Asset Management, LLC and PMA Securities, LLC,
respectively;

WHEREAS, the Governing Board has adopted a resolution on November 19, 2020 to effect such
change and seeks 4pproval ofeach Participant;

WHEREAS, pursuant to Section 13.1 of the Agreement, each Participant has 60 days from the date of
the adoption of the Governing Board's resolution authorizing the proposed change by the Governing Board to
approve the proposed amendment; and

WHEREAS, (A) a Participant shall be deemed to have given notice of approval of the proposed
amendment if it has theretofore delivered to the Governing Board an executed counterpart of the proposed
amendment and a certificate, in a form acceptable to the Governing Board, to the effect that: (i) such Participant
has held any necessary public hearings, conducted any necessary referenda and obtained any necessary consents
of governmental agencies; (ii) the proposed arnendment has been approved by a majority vote of the voting
strength of such Participant's governing body; and (iii) such Participant has satisfied any other requirements
applicable to its making contracts; or (B) a Participant shall be deemed to have given notice pursuant to the
provisions of Section 7.2 hereof of its intent to withdraw from the Agreement;

NOW TIIEREFORE, BE IT:

RESOLVED, that the Board approves the following:

(a) the Definitions set forth in Article I of the Agreement shall be amended as follows:

"lnvestment Consultant" means PMA Asset Management, LLC, or such other Person who shall be

acceptable to the Governing Board.

"Marketing Agent" means PMA Securities LLC, or any other Person or Persons appointed or
employed or contracted by the Coverning Board pursuant to Sections 4.2 and 10.2 hereof.

('Services and Marketing Agreement" means any agreement entered into with respect to any of the
Portfolios by the Governing Board with the Marketing Agent pursuant to this Agreement in connection with the
execution of securities transactions and the delivery of securities.

(b) any other references in the Agreement to RBC Global Asset Management (U.S,), Inc. (RBC
GAM-US) or RBC Capital Markets, LLC in the Agreement now be amended to read "PMA Asset Management,
LLC" or PMA Securities LLC."



RESOLVED, that (i) no other pubtic hearing, necessary referenda or governmental consents are

necessary for the Board to approve the amendment set forth above and there are no additional requirements of
the Board in connection with such approval and (ii) the Board has satisfied all other requirements applicable to

its making contracts in connection with its role as Participant'

RESOLVED, that adoption of this resolution by the Board and its certification by the Clerk shall serve

as (i) evidence of the rppronaiof the amendment by majority of the Board, (ii) the executed counterpart of the

proposed amendment, and (iii) the certificate required by Section l3.l(c) of the Agreement, and shall constitute

Participant approval of the amendment requested by the Governing Board;

Member submitted the above resolution and moved for its adoption. The motion was

seconded by Member The Board of was polled. The rnotion

was adopted by a vote of 

- 

affirmative votes (being at least a majority of the voti ng strength ofthe Board)

with _ negative votes and 

- 
votes absent.

The undersigned hereby certifies that (s)he is the Clerk of the . and that the

foregoing is a true and accurate record of the resolution duly adopted at a meeting of the Board of
held on 20

SEAL

Clerk

rq!*r-



TIM CITY OF KINGSTON COMMON COTINCIL

FINANCE AI\D AUDIT
COMMITTEE REPORT

INTERNAL TRANSFER
AUTHORIZATION X

REOUEST p&$cBrHrrON.

CONTINGENCY TRANSFER TRANSFER _
BONDINC RQUEST _
OTHERcl".AIMS

BI.JDGET MODIFICATION
ZONTNG

Request the Common Council to approve an amendment to the City's Municipal

Cooperation Agreement with NYLAF per the attached communication. This amendment

is necessary due to the change in NYLAF investment advisors.

NIA
SEstimated Financial

DEpARTMENI Co mptrolle r DATE12114l2A20

YESCommittee Vste NO

Douglas Koop, Chairman

n
Reynolds Scott-Childress Ward 3

Anthony Davis, Ward 6

Michele Hinch Ward 9

Steven Schabot, Ward 8

Motion

Seconded by-

Action Required:

SEQM Decision
Type I Action
Type ll Action
Unlisted Action

Negative Declaration o f En viro nmental Sign ifi cance : _
Conditioned Negative Declaration: _
Seek Lead Agency Status: _
Positive Declaration ofl&rvironrnental Significance: _



k" 4'
0ffice of the New York St&te Comptroller
Thomas P. DiNapoli

NewYork State and Local Retirement System
'110 State Street, Albany, New York 12244-0001

E}\iYSI-RS 51 8.402-381 5

5't8-486-9577

Pensionlntegrity@osc.ny,gov

www,osc. state, ny,usketire

Phone:

Fax:

Email:

Web:

December 8,2020
Location Qode: 20424

City of Kingston
Attn: Elisa Tinti
420 Broadway
Kingston, NY 12401

Re: Anthony Davis
Empl lD: R10488510

Dear Ms. Tinti: i

This letter is to notify you that we have received Mr. Davis' Record of Activities (ROA)
for September 2020 to November 2020. We are enclosing a copy of the ROA along
with this letter in{order for you to keep on file in the City's records. Now that the ROA
has been submitted, a Standard Work Day and Repofting Resolution (Resolution) must
be drafted, approved by the Board, publicly posted for a minimum of 30 days and
submitted to the'Retirement System. We are enclosing a Resolution for your
convenience. '

Our calculations indicate that Mr. Davis documented 51.00 hours on his ROA. The total
hours should be divided by the number of months recorded on the ROA. This equals
the average number of hours worked per month. Next, divide the average hours
worked per month by the standard work day to get the average days worked per month.
Based on this calculation, the average. number of days worked per month is 2.43. The
average days worked per month is the ROA result and should be listed in the ROA
Results column on the resolution.

As a result, the City's next monthly report and all future reports (until a subsequent ROA
is kept) must be'based on the above calculation. According to our records, it appears
that Mr. Davis is paid on a bi-weekly basis. lf this is correct, he/she should be reported
for 2.25 days in months with two pay-periods and 3.37 days in months with three pay-
periods for years with 26 bi-weekly pay-periods. For years with 27 bi-weekly pay-
periods, he should be reported for 2.16 days in months with two pay-periods and 3.24
days in rnonths with three pay-periods. Please refer to the enclosed Calculating Days
Worked for Elected/Appointed Officials instructions when calculating the ROA result and
converting it to the number of days to report on the monthly report.

ln addition, adjustments must be made to the days worked reported from September
2020 to present to reflect the above calculation. Please ensure that any prior ROA



results were oalculated correctly using the enclosed instructions. lf the prior ROA was

only for a one-month period, the average days per month should be determined by

dividing the total hours documented by the Standard Work Day. The average days per

month should then be converted based on the payroll frequency for the monthly report,

if applicable.

Enclosed you will find Salary and Service Reports to assist you with submitting any

necessary adjustments. A blank adjustment report and label are enclosed for your

convenience. Please be aware that the incorrect reporting of days worked can result in

inaccurate benefit payments,

Please submit the documentation noted above by February 28,2021. When passing

the above noted Resolution, please be sure to include any newly elected or appointed
officials who are members of the Retirement System and any officials who were re-

elected or re-appointed to a new term of office since they were listed on a previous
Resolution.

lf you have any questions, you may contact our office at 518-402-3815. You may also

email us at Pensionlntegrity@osc.ny.gov, For more information, visit

www. osc. state. ny. us/reti re/em p loye rs.

Sincerely,

Pension lntegrity Bureau

Encs
cc: Margaret Bockelmann/Payroll Clerk

Anthony Davis

AR



Employer: City of Kingston

tbciitioi-codez 20024
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Employee: Anthony Davis

NYSLRS lD: R1-0488510
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2.27

2.27

2.27

2.27

3.40

2.27

2,27

2.27

2.27

3.44

2,27

2.27

2.27

2,27

2.27

3.40

2.27

2.27

2,27

2.27

2.27

3.40

2.27

2.27



Employer: City of Kingston Employee: Anthony Davis

location Code: 2OO24 NYSTRS lD: R10488510

L2/3u2A76 2.27 672.02

rll31l20t6 2.27 6L2.02

L0/37120t6 2.27 5t2.O2

slso/20t6 3.40 918.03

8l31l2}rc 2.27 6L2.A2

7l3L/20t6 2.27 6L2.A2

6B0/2A76 2.27 6L2.02

sl3L/20L6 2.27 6L2.02

4l3O/2Or5 3.40 918.03

3l3L/20L6 2.27 6L2.O2

2129/2076 2.27 672.02

tl3L/20L6. 2.27 6L2.86

t213L/20Ls 2.27 613.70

tLl30/20L5 2.27 613.70

L0/3L|2AL5 3.40 920.5s

9/3Ol2OLs o.oL -24L,09

9l3O/2A1-5 0.01 24L.O9

8l3L/2006 20.00 7960.33

7/31/2006 20.00 3226.24

6/30/2006 20.00 s862.01

'BL|2AO6 
20.00 3228,87

4/30/2006 20.00 4s45.23

313r/20}6 30.00 s057.33

2/28120A6 20.00 4173.83

LBL|2AO6 20.00 3610.97

t2/3L/2OAs 2o.oo 601s.91

1L/3O/2AA5 20.00 3133.34

LA/3rlzOOs 20.00 3808.97

9l3O/20A5 30.00 6e76.L2

8/31,12005 20.00 2946.7L

7/3t/20A5 20.00 290230
6l3O/2OOs 20.00 290230
5/3t/2005 20.00 44A7.92

4/30/200s 30.00 s064.26

313112005 20.00 2e0230
2/28/200s 20.00 2902.30

r/31/20O5 20.00 287956
t2l3t/20o4 20.00 3651,s3

tLl30/2004 20.00 4118.16

r0l3u2ao4 3o.oo 42a0,73

9130/2004 20.00 s1o7.eL

813112004 20.00 2727.62

7/3L/2004 20.00 2727,62

6130/2A04 20.00 2547,62

s/3u2004 20.00 2547.62

4/3O/2AO4 30.00 4O3L.s7

a



Emploler: Clty of Klngston

tocation Code: 20024

2l2el2ss4
LhLlz$o4

12/3uz003
11/'30/2003

10lsx/2003
e/s0/r0a

Employee: Anthony Davls

NYSIRSID: R10488510

79.44
2496,65

2474.61

3644.29

2480.18

3720.27

26s7.34

20.00

20.00

20.00

20.00

30.00

20.00

l1



Record of Activities

k,#^^\[)o*'Name: Anthony Davis

Title: Alderman Ward 6

Employer: City of Kingston

Date Activity Start Time End Time Hours

September 1,2020 SpecialLaws and Rules

Committee meeting
6:00pm 7:30pm 1.5

September L,2020 Common Council meeting 7:30pm 9:30pm 2

September3,2020 Parks and Rec Department
Committee meeting

5;00pir 6:30pm 1.s

5eptember9,2020 Special Police Commission
meeting

6;00pm 7:00pm L

September9,2020 Finance Com mitte e meeting 6:30PM 8:30pm 2

Septembe r 23,202Q P ublic Safety Comm ittee
meeting

6:30pm 8:00pm 1.5

September3A,2AZA Gov. Cuorno City Re-Envision

Public Safety Task Force

meeting

6:00pm 8:30pm 2.5

October5,2020 Caucus meeting 7:00pm 9:00pm 2

OctoberQ 2020 Common Council meetihg 7;30pm 9:30pm 2

October9, 2020 NYS Assembly Cahill Memorial
Dedication to Staff Sergeant
Johnson

12:30pm 2:00pm 1.5

October14,2020 Re-envision Pu blic Safety Task

Force meeting
5:00pm 8:30pm 2.5

October14 2020 Finance Com mittee meeting 6:30PM 7:30PM I
October2l, 2020 Police Com mission meeting 4:00pm 5:OOpm 1

October2l, 2020

October:26, 2020

Public Hearing -Open Space

Plan

Finance Committee -
DPWWWTP

6:00pm

6:30pm

7:00

9:00pm

t

2.5

October2&2020 Meeting with Project Manager
for Dietz Stadium
Revitalization

2:45pm 3:45pm 1

October28, 2020 Public Safety Committee
meeting

6:00pm 7:30PM 1.s

September= 12 hrs

October= '16 hrs



November2,2020 Finance Committee - Kingston

Police Department
6:30pm

November4 2020 Finance Committee - Kingston

Fire Dept and Building SafetY

6:30pm 8:30pm 2

November9,2020 Caucus meeting 7:00pm

6:00pm

8:00pm

giger---
8:00pm

10:00pm

2.5

November12,2O2A

November1Z,2O2O

Re-envision Public Safety Task

Force meeting

Finance Committee meeting

2

2

November 16,202A Finance Cornmittee - Parks

and Rec Department
6:30pm B:30pm 2

November L7,2A20

November18,2020

Finance Committee - CitY Hali

Re-e nvislon Public Safety Tas k

Force - Public Hearing

6:30pm

6:00pm

9:30prrt

8:30pm

5

2.5

November23,2020 Public Hearing on the MaYor's
proposed 2021 budget

5:00pm 6:00pm 1

November23,2O2O Finance Committee - WraP UP 6:30pm 9:30pm 3

November24,2OZA Public Safety Com mittee
meeting

6:0(tpm 7:00pm 1

TotalHrsfor3
Months

q$rro"/ft., \J 5i hrs /
(,

8:30pm z

November= 23 hrs

511317= 2.43 ROA result
Biwkly 26 Pay. 2-2513.37
27 PaY= 2.1613.24



Ofiice of the New York State Comptroller
NYS ComptrollerThomas P. DiNapoli

{I.NYSLRS
New York State & Local Retirement System

Regulation on Reporting for Elected or Appointed Officials

315.4 Additional reporting requirements for elected or appointed officials who work for a participating employer of the retirement
system and are required to be reported to the retirement system.

{a) Record of work activities.

(1) Except as otherwise provided in this subdivision, any elected or appointed ofllcial who ls not pald hourly or does not
parlicipate in an employer's time keeping system lhat consists of a daily record of actual lime worked and time charged to
accruals, shall record hls or her work activities for a perlod of three consecutive months. The elected or appointed ofiicial should
extend the period of his or her record of work activities by the amount of time utilized for vacalions, lllness, holldays or other
teasons during the lhree-month period. The record of work activlties must represent months that are not unusually slow or busy.
lf a posilion is seasonal in nature, the record of work aclivities should be kept for an extended period of up to 12 months to
capture an accurate account of work aclivities. ln recording the description of work activilles, such elected or appoinled ofliclal
shall include th€ start and end time of each activlty performed, The elected or appointed offcial may also inclucle activlties
performed outside the normal working hours that require his or her attenlion to attend to offlclal duties, including responding to
an emergency, attending an employer sponsored event or meeling with or responding to members of lhe public on matters of
officlal business. During a period lhat an elected or appointed oflicial is requlred to be on-call, he or she may only record the
time actually spent performing a work+elated activity. The elected or appointed oflicial may not include activities that would not
be considered work-related such as attending electoral or campaign events, socializing after town board meetings or attending a
candidates' forum. The elected or appointed ofiicial's initial three.month record of work actlvlties ehall be completed within 1 b0
days of commencing a new or subsequent term of office, or upon joining the Retirement System, on or after August 12, 2009.
The elected or appointed oficial must eign the record of work activitles attesting to its accuracy and submit it to the secretary or
clerk of the governing board within 30 days of completion. Each such record of work aclivities and any subsequent
recertification shall be retained by lhe employer for a period of at least 30 years and full and complete copies thereof shall be
provided to the State Comptroller upon his or her request. A record of work acllvities shall not be valid for more lhan eight years
from lhe date it was initially maintained. lf the hours worked have not substantially or materially increased or decreased durlng
the eight year perlod, the elected or appolnted official may certify to such in writlng to the goveming board in lieu of maintaining
a new record of work activities. The elected or appointed offlcial must submit this certification to the governing board withln 180
days oftqklng a subsequent term of ofiice. lf the hours worked have substantially increased or decreased during the elght year
period, lhe elected and appointed offtclal must prepare, sign and submit a new record of activities.

(2) ln the event the elected or appoinled offrcial or the employer determines the inilial r€cording of work activities for a period of
three consecutive months is not representative of the average number of hours worked by the elect€d or appointed oflicial, he
or she must record work aclivltles during the same calendar year for an alternative period of three consecutive months whlch is
representative of lhe average number of hours worked by such ofiicial. Such record of work activltles shall be signed by such
elected or appointed oflicial and submifted to the secretary or cterk of lhe governlng board within 30 dap of the completion of
the record. The failure of an elected or appointed ofiicial to record, sign and submit a record of work activilies within the required
time frame shall result in the suspenslon of service credlting and relirement system membership benefits. The suspension of
service crediling wlll remain in effect until such time as the elected or appointed official completes a record of work aclivtlies that
complies with the requirements of lhis regulation and submits it to the secretary or clerk of lhe governing board. The record of
work activities must be Subrnitted to the secretary or clerk prior to the elected or appoinled oflicial endlng service in lhai title.

(b) Completion of the standard work day and reporting resolution.

ln addition to the reporling requirements set forth in section 315.3 of this Part, and for the sole purpose of reporting days worked to lhe
retirement system, the governing board of a particlpating employer of an elocted or appointed offcial shall establlsh, by resolution, a
standard work day for each eleclive or appoinlive office or positlon using the standard work day and reportlng resolution form provided
by the retirement syslem or a form or format approved by the retirement system. Such standard work day and reporting resolution
shall indicate:



(1) the lltle of the Posltion;

(2) the first and last name of the elected or appolnted offcial holding the posltion:

(3) lhe last four digits of th€ social securlty number of each elected or appointed official;

(4) the registration number of each elected or appointed oflicial;

(5) the number ofhours prescribed as a standard work day equal to no fen\rer lhan six hours no. more than eight houts for each

such elective or appointed ofiice or position;

(6) the full month, day and year of the commencement and expiralion of the term for each such offce or posiiion'

For each elected or appointed oficial who is not paid hourly or does not padicipate in an employer's time keeping system that consists

of a dally record of actual time worked and time charged to accruals and who has submitted a record of work activities pursuant to

paragraph (aXl) of this seciion, the employer shall indicate the average number of days worked per month in the resolution' ln the

event that the offlcial has not recorded and submitted to the secretary or clerk of the govemlng board his or her record of woft

activities for a period of three consecutive monlhs lhe employer shall so indicate in the resolution. The goveming board shall

determine whether activltles listed on the record of work activities are ofiicial duties of the posltlon. Activities that do not consist of

ofiicial duties as described in paragraph (aX1) of this section are to bi excltiOeO ftom the calc0latioti of the elv€rage number of days

worked per monlh to be listed on the standard workday and reporling resolulion. Such standard work day and reporting resolution

shall be adopted at the first regular meeting held afier a record of work activlties has been submitted, ln the event an.elected or

appolnt€d offclal submits a new record of work activlties pursuant to paragraph (a)(ii) of thie section, the goveming boad must pass

an addltional resolution lor that lndlvidual amending lhe average number of days woiled por monlh based on such record of work

activltles.

(c) Standard work day and reporting resolution: flling and posting requirements'

The standard work clay and reporting resolution required by subdlvlsion (b) of lhis section ehall be prominently posted on the

employer's website for a rninimum of 30 days or, ln lhe event the employer doos not maintain a web$ite avallable to lhe publlc' such

standard work day and reporting resolution $hall be posted on the ofiicial sign-board or at the main enlrance to lhe office of the clerk

for the municipality or slmllar office of the employer. Afler the 30-day posting period, the standard work day and reporting resolution

shall be made available either through lhe website or upon.request. The elec'ted or appointed official's social security number (last four

diglte) and regiskatlon number must be omitted fom the copy of the standard work day and reporting resolution that is publicly posted.

A certlfled copy of the standard work day and reporting resolution and an affidavlt of posting shall be filed by the secrelary or clerk of

the goveming board with the Oflice of the State Comptroller within 15 days afier the public posting period has ended. The failure of the

goveming board to adopt such standard work day and reporting resolution shall rEsult ln the suspension of service crediting and

retirement system membership benefits for lhe elected or appointed ofiicial untll such time as the standard work day and reporting

resolution is adopted, posted and filed with tho comptroller. tn the event the goveming board submlts an additional standard work day

and reporting resolution amendlng the average number of days worked per month for an elected or an appointed offcial pursuant to

subdivision (b) ofthis eecfion, such addllional standard work day and reporling resolutlon shall be subiect to the posting and filing

requirements set forth ln this subdivislon.

(d) Reporting'days worked on the monthly (quarterly/semFannual/annual) report

Once a 6tandard wor( day and reporiing resolulion ie passedi the averagd nurirber of days worked per month llsted on the slandard

work day and reportlng resolution must be provlded to the individual(s) responsible for reporting days worked to the retirement system

on lhe employer's behalf. These individual(s) must ensure that the days worked reported on the standard wotk day and reportlng

resolution are accurately converted to conespond with the offtcial's payroll frequency and recorded on the report submitted to the

refirement system. ln the event that the report submitted to lhe retlrement system does not reflect the average days worked per monlh

documented on a standard work day and reporting resolution, then retroactive adjuslments must be submltted for the period covered

bylhe correspondlng record of work activities. A record of work ac'tivlties submittod by an elected or appointed offloial, pursuant to this

section, should be used as the basis for his or her day$ worked reported for prior terms served ln the same title, if no record of work

activlties was submitted for the prior terms.

"New York Codes, Rules and Regulations (NYCRR) Section 315.4 currentthrough August 15,2015

@ New York State Offie of thE State Comptreller



S\IYSLRS
0ffrce of the New York State Comptroiler

Standard Work Day and
Reporting Resoluti6n for

Elected and Appbinted OfficialsNewYork Slate and Local Retirement System

110Stab Street Albany, New York 1 2244-0001
Please type or print clearly
in blue or black ink

Employer Location Code

BE lT RESOLVED, that the

report the officials to the New York State and

Received Date

SEE INSTRUCTIONS FOR COMPLETING FORM ON REVERSE S,DE

hereby established the followi

RS 2417-A
(Rev"11l19)

ng standard work days for these titles and will
{Name of Emfloyer) (Location Code)

Local Retirement based on their record of activities:

Tier I

tr
tr
tr

u
!
tr

Name
Social

Security
Number

NYSLRS ID Title
Current Term
Begin & End

Dates

Standard Work
Day

Record of
Activities

Ftesult
Not

Submitted
Pay

Frequency

Elected Officials:

Appolnted Officials:

D

tr

n
n

I

-
-
-
--:

--
-

-!
:
--|,,secretary/clerkofthegoverningboardofthe

6.*.@ (circteone)
of the State of New York,

(Name of Employer)

do hereby certify that I have compared the foregoing with the original resolution passed by such board at a legally convened meeting held on the _ day of _, 20_
on file as part of the minutes of such meeting, and that same is a true copy thereof and the whole of such original.

lNwlTNEssWHEREoF,lhavehereuntosetmyhandandthesealofthe-onthis-dayof-,20-,
(Name of Employer)

(seal)

of
AffidavitofPosting:''beingdulysworn,deposesandsaysthatthepostingoftheResolutionbeganon

_ and conlinued for at least 30 days. That the Resoiution was available to the public on the:
(Date)

Employer's website at:

Official sign board at:

Main entrance Secretary or Clerk's office at: Page of (for additional rows, attach a RS 2417-B form.)



x

I

Tier 1

weekly

Bi-wbekly

Monthly

I

Pay

Frequency

x

H

Nqt
Submitted

32.79

t7.54

G

Record of
Activhies
Result

6.25

7.00

F

Standard
Work Day

8.00

72Ej/z0tg

Current
Term Eegin
& End Bite

t/1fzot!'.
tal3il2019

Lttl2o,4,8-

E

Hidtway
Superintendent

Town Justice

Planning Board
Member

D

Title

R11111111

?a?;222222

c

NYStnS tD

R11111111

2222

B

Social
s€curity
Number

0000

1111Michell
e Jones

Grev
Joseph

A

Name

John
smith

lnstructiolrs for complettng the Slandard Work Day and Reporting Resolution

A. Name: The omcial'e complete ffrst and last name must be lr,duded for identficatbn purpos€s.

E. Sociat Sccurlty l{umben The last four digib of tle official's Social Security Nunber must be included for irefltificaton puryos€s'

for security purposes, th6 last four dlgits of-ttE Social Secddty Number can b€ omiH fiom the public{y posted vetsion.

C. l{yStRS lD: The cfnchl,s NYSLRS lD must be included firr identification purposes. For secutlty putposes. fie NYSLRS lD can be

omitted fom tho putfidy postec riersion'

D, n0er All n€ll el€ffilmd appo&tEd ffibb &ho 8rc ac&€ rft€[llbers d fi€ R€fir€ment q/{€m) and are not pait }iourly ard do not

gmha6 rn a g1pd€fers'ffiksq1fi lird;m tE corckb of a daly r€cord of dd tur€ ulo*od €td tne cha€Fd to ffiuds
;1tjfil E t&d. Fd !; Friose ttle r*ldsdon. an .apiro*ea orn&f is sonreonri $ao is appoatted try an 9S fficial an

appcinbd ofiiciat or g"*rit"i b";.i. rnEy nou-"n offide in an organization or go,emrnent and partlcipab in the e:<ercise of

airitrority. ttris a6o iniuOes ipipointees of 6iec.ted and appointed officdls such as deputien. assisEnts or confld€ntial sectetades'

E Cunent Tem B€gin E End Dat€s: All o'ffiCials lisbd on the Resolrdion must have a specified Term End date- Leaving lhis column
- 

blanX or lisling ,Tdwe/At pLasue' is not acceptable. tf lhF offchl cloes not have a designabd term, the cunert term fur th€ official

uno appoinei them b the position shouH be used. lf they are appointed by the go€ming board, the chairman of $e board's iBm

should be used.

F. stadanl f$dr ry Tho mhftn .rm nurn€r of hours tEt cen be eSbA$Fr, br a stmdsts Ypil( day (S[t D) ls d{' wh{e the
'nra*nunbgidt AWvoiiiiicernn*,aorbbetr€dfuGoa;Bvrixtoocatulauon;IhrFtnec*sarityaltEys0renwnberof
bdgs I p€rson reriks" For €D€fiC6, rs board dEfibar;i aftrits ons tlr€€'tDtrr *tq"g.@og ne{ moilfi, )ou must dtr

e"UUtsn a SWO between six and Lljtrt trous as tre Oenorninator for their recod of actirdlies (ROA) calculalion'

G. Recod of Activl{.Ss ResuF:This column musf be lefr blank if an official does not submlt th€ir rcquircd sample thteemonft ROA'

To detemine the av€rage numb€r of days vrork€d per moFh, you must divide the.ffil numb€r of hour!} doc1tmenbd on lhe three'

mofltt ROA by thrcir monrhs to get a one-monlh a\r€rage ru..rm'oer of houF worked. Then. the one-month average numb€r of houfs

r,o*eO must 6e OivifeO fy tne SWO to get tf* averag€ number of da),5 rorked per montfi.

H. Not submlfted: This cotumn must be checked if an offcial has not submitbd the rcquir€d sample tireemonth RoA within tle 150

day rcquir€rnent, GgardbJ oiwtretreit"V "f oeing redored bV another employeiforte same period. lf the Retiremetfi sYsm

reieiv& sucn a nesofumn, itwii 
"ontacttri 

otrckrldnotiif tfiem of th€ consequences of notsubmitt€dthe ROA'

t. pay Frequency: Thb column should b€ filled in with one of the follorving options: Anntnlly, Bimonthly, Btuveekly, Monthv' Quartedy'

Semi€nnualV or Weekly.

J. tier l: tf the official is a Tler 1 member, this box should be checked. Tier 1 members are not required to keep a RO'q'

Oncc Fassad, {€.Fi€€druon mud. be pasbd on lforF pt$flc.u€betb fur a minirnum of 30 days or if a u,Bbsib isn't available to the public'

on th€ otrdat ggFt@d or.at trs msin €flh|'ance f uru oorf,^".ffi.; 
""t$"d 

copy ot ne eesoroon and Afr&rlt of Fostins rff'st b€

frt€d wiu", fi6 oftsa of se d;#;i* i;ifd; li-Gy* or rt"iJipm-". ni-n*riiuuon and Affdatlt can be slutmhd via f€ sltmfr

Resnj/,,.ttion ft fficiaf link in R€tirement Online.

To determine l'le number of days wofked b include on {te monthly rcport for qEjn"gtis payroll @uencbs' plesse rebr to the

Calculating Days Worted insfirrli6ns available in the'Reporfing E6cEi &.Appointed Officials' section of our r'vebsite:

Glilvtl-o€c'stsEst ttdt€fuHnDlovstcdogbd aooofiil€d dfioblsfinded,lD



f,}NYSLRS
0flice of the New York State Comptroler Received Date Adjustment Report Label for

Pension lntegrity Bureau

RS 5528
(Rev.09A8l

New York State and Local Retlrsment System

110 State Street, Albany, New York 12244-000'|

Pleaso type or print clearly
in blue or black ink

Location Code

PLEASE COMPLETE THE FOLLOWNG:

EMPLOYER NAME:

TODAY'S DATE:
(MM/DD/yY)

PLEASE DO NOT WRITE IN BOX BELOW

TNSTRUCTTONS FOR COMPLETING ADJUSTMENT REPORT LABEL (RS 552S1

EACH REPORT CODE MUST BE REPORTED SEPARATELY.

DO NOT MAKE ilEGATIVE ENTRIES.TOI,THE CONTRIBUTION ADJ. COLUMN ON RS 5527.
FOR A REFUND, SEE INSTRUCTIONS ON REVERSE OF RS 5527.

. Enter the proper name of the public employer in the apace provided.. Enter your employer code (5 digits) in the space provlded (header).

. Enter the date the label ls completed in the space provided (Today's Date).

' Be sure that each total on RS 5528 equals the sum of the attached RS 5527 Adjustment Report(s).. One RS 5528 may be used for several RS 5522's.. Make a copy ofthe RS 5528.. Staple the origlnal RS 5528 to the RS SS2Z Adjustment Reports.. Keep a copyforyour records.
' Aftach your check for the "Total Contribution Adjustmenf' amount payable to the New York State and Local

Employees' Retirement System or the New York State and Local Pollce and Fire Retirement System.. Mail the complete package to the address shown above.
' lf you have any questlons, please contact the Pension lntegrlty Bureau at (51S) 402-3815.

BEFORE YOU MAIL:
1. Totals on this label should only reflect amounts on lhe attached RS

5527's.
2. Are all negative entries on RS 5b27 enclosed in parenthesis?
3. Are positive and negative entries shown in separate lines?
4. Have you enclosed your check for additional contributions reported?
5. ls your check payable to either "New York State and Local Employees'

Retirement System" or "New York State and Local police and Fire
Retirement System"?

6. REMEMBER: Do not make negative entries to the Contribution Adj.
column on RS 5527. For refunds, see instructions on reverse of RS
5527.

REPORT SEQUENCE #
STANDARD BATGH JOB:

BATCH NAME;

OPERATOR:

VERIFIER:

DDADJUST

DD

DATE:

OATE: _

Total Days Adj.

Total Days
Should Be

Total Salary Adj.

TotalSalary
Should Be

Total Cont. Adj

Total Gont.
Should Be

Total Report
Check Amount

Number of
Pages ln This
Report

r il]il uil ]ll ilt ililililtilI| ll]t lil ]l] ]lll ffi ilil ll]



&I\YSLNS
0ffice of the New York State Comptroller

New York Shie and Local Retltement System

110 ShbStreet, Albany, NgryYofi 12244-0001

Please tlpe or prlrt clearly
in blue or bladt lnk
Employer Location Gode

Received Date

SEE INSTRUCTIONS FORCOMPLETING FORM ON REVERSE SIDE

Adjustment Report for
Pension lntegrity Bureau

RS 5527
(Rev.03/20)

DO NOT COMPLETE THIS FORM IF THIS INFORMATION HAS ALREADY BEEN SUBMITTED ON A SALARY AND SERVICE CERTIFICATION

Reportcoat€fEJn@Bf lfallrs I 'EllrDhrrerGoG Page of

Salary for
Period Should

Be:

a

a

Salary
Adiustment:

a

a

Dalc for
Period

Should Be:

Days
Adjustment:

a

Report Period
llonthlYear:

Last 4 digits of
Social Security

Number:

l$embe/s Name:

Last First M.l.
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I certifo that the adjustnents on this form constitute a true, correct and complete
accounting of all such adjustnents. They have not been and will not be shown on
any other report I certiff that each person actually worked the adjusted number of
days or was pakl the adjusted amount of salary and that this data was determined
according to Part 315 of TiUe 2 of the New York State Codes, Rules and

TOTALS

Telephone Number:()Date:Title:Certifed By:

RETIREiIENT SYSTEM USE ONLY

Date:Examined By



Members of the Police and Fire Retirement System cannot be included on
the same Ad.iustrnent Forms with members of the Employees' Retirement
System.

FORA REFUND
PLEASE NOTE:

Please use this form to conect members' days worked, and/or salary earned
and/or Additional member contributions.

For a refund of member contributions, loans or service
purchase overpaymenb, the employer must attach a
separate memo listing the following: membefs NYSLRS
lD, member's name, month and year of overpayment, the
amount of overpayment and the reason for reft.rnd is
requested. lf you require additional assistance please
@ntact our Report Control Office at (518) 408-4146 or
(518) 473€793

Letters refer to aFeas on the sample form segment belos.
A. Employer Narne: Legal name of public employer
B. Employer Code: The five digit number assigned to each participating

employer by the Retirement System.
C. Report Code: This is a 2 digit number assigned by the Retirement

System to uniquely identify a report.
D. Pages: Please number each page of RS 5527 being submitted.
E. Retirement NYSLRS lD: Enter the membeis NYSLRS lD.
F. Emp lnsb This field is only required for Enhanced Reporters. This

is a membe/s Employment lnstance.
G. Membe/s Narne: Enter tull name (last, first, middle initial)

H. Social Security Number: Enter the last 4 digits
of membe/s social security number.

l. Report Period Month/Year: Enter the month
and year to which the adjustment refels.

J. Days A,djustment: The number of days being
either added or reduced. Reductions must be
placed in parenthesis.

K. Days for Period Should Be: The net result of
original days reported on monthly report plus or
minus the adjustment.

L. *Salary Adjustment The amount of salary
being either added or reduced. Reductions must
be placed in parenthesis.

M. Salary for Period Should Be: The net result of
original salary reported on monthly report plus or
minus the adjustment.

N. Net Totals: Enter the net totals for each
column. Days and salary adjustment may be
negative. Contribution adjustnent totals must be
positive. Each page must be totaled.

O. Certification Section: Original signature is
required on each report.

NOTICE: Do not use contribution columns unless
a check is being submitted with this report.
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"lmportant: All negative adjustments to days
and salary must be in parentheses ( ), as in
samples below. Positive and negative entries
should not be entered on the same line.

Adiustment Report Label:(RS 5528) One copy of
the label must be completed and attached to the
first page of the Adjustrnent Report. lnclude the
totral(s) for all pbges,

A SAMPLE-RS5527 B c
Report Code:

60

Employer Name: Employer Code:

Town of Sample 39999

E G MLKHF

00)

J't

35

35

?q

(1

42

Total DaF Adj.

Total SalaryAdj.

Total Cont. Adj.

Total Days
Should Be

Total Salary
Should Be

Total Gont
Should Be

Tohl Report
Check Amount

Number of
Pages in This
Report

EMPLOYER NAITIIE:
Town of Samole

TODAY'S DATE:
08/06/18

Sahry for
Period

Should Be:

1411.77

900..00

2311.77

Salary
Adjustment:

211.OO

(300.00)

(8e.00)

Days for
Perlod

Should Be:

20.00

20.00

40.00

Days
Adiustnent:

3.50

(5.00)

(1.50)

Report Period
MonthlYear:

92

92

06

06

Last 4 digits of
Social Security

Number:

6789

1666

Membeds Name:

Last First M.l.

Gordon, James T

Brown, Ruth C

Emp lnst

1

2

NYSLRS ID:

R55555555

R66666666

o

N TOTALS

IIIAIL CO]IIPLETED FORiI TO:
NEW YORK STATE AND LOCAL RETIREMENT SYSTEM
PENSION INTEGRITY BUREAU
110 STATE STREET
ALBANY, NY 12244.0001

Telephone Number:

( 555 ) 111-1111

Date:

7n7h992

Title:

Supervisor

Certlfied By:

ORIGINAL SIGNATURE REQUIRED



Calculating Record of Activities Resultsand DaysWorked

To calculate a Record of Activities (ROA) result, you must know the Standard Work Day (SWD) for the position and the total

hours recorded on the three-month ROA.

Note: Calculation results should be rounded up to 1he next highest hundredth, even if you would round down under normal

rounding rules. For example, a result of .083 would be rounded up to .09.

First, follow these steps:

1. Divide the total hours worked from the ROA by three to get the average hours worked per month.

2. Without clearing the calculator, divide the ayerage hours worked per month by the SWD to get the average days worked per

month ROA result). Round up to the next highest hundredth.

3. If the member is an elected or appointed official, you must list the ROA result on a Standaid Work Day and Reporting

Resolution for Elected and Appointed Officials fbrm (RS2417-A). If the member is not an elected or appointed official,

the RS2417-A form does not need to be completed.

Next, foilow these steps to determine the days worked to include on the monthly report:

1. Multiply the ROA result by 12 to get the total number of days the member works in a year.

2. Without clearing the calculator, divide the total number of days worked per year by the number of pay periods in the

year to anive at lhe days worked per pay period.

3. Without clezuing tlre calculator, multrply this numbe:: by tire numbel of pay periods on your next monthly report. The rcsult

should be rounded up to the next highest hundredth. Do not report more than the maximum number of days reportable

(see the Repotting secrson, Section 6, of the Employer' s Guide for more information).

Example #1

A mayor recorded 649.75 hours on his&er ROA.

The SWD is eight hours and the mayor is paid bi-weekly.

To calculate the ROA result to list on the Resolution:

1 , 649.7 5 - 3 = 2L6.58333, which is the average number
cif hours per month

2. 216.58333 + the B hour SWD = 21.01291 (round up)

3. List 27 .08 inthe ROA Result column of the Resolution

Days to reporl on the monthly report:

l. 27 .AB days worked per month x 12 months =
324.96 days per year

2. 3}4.g6days per yea( + 26bi-weekly payrolis per year =
12.498461 days

3. I 0 days* should be reported f'or each pay period on the

monthly report

* If the total days to report for the month exceeds the
maximum number of days reportable, then report only
the maximum number of days. For example, for bi-
weekly employers, ieport a maximum of 10 days per
pay period.

Example #2

A board member recorded 186.25 hours on his/her ROA.

The SWD is six hours and the board member is paid weekly.

To calculate the ROA result to list on the Resolution:

1. 186,25 = 3 = 62,08333, which is the average number of
hours p'er month

2. 62.083333 + the 6 hour SWD = 1034722 (round up)

3. List i0.35 in the ROA Result column of the Resolution

Days to reporl on the monthly repoft:

1. 10,35 days worked per month x 12 months =' 124,2A days per year

2. 124.20 days per year * 52 weekly payrolls per year =
2.38846 days

3 . 2 .38846 day s should be reported for each pay period

on the monthly report

4. For a four pay month, 9.56 days shouid be reported

(9,55284 rounded up to the nearest hundredth).

For a month with five pays, I L95 days (I1.94230 rounded

up) should be reported.

Note: Officials should extend their ROAs beyond three months to make up for any time they were absent during the

three-month period.
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